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“ SCREENSTYLE"

FADE IN:

TWENTY-FIVE WORDS OR LESS

VWhat if properly formatting a screenplay required no
nore thought than a sinple letter -- and page
nunberi ng, page breaks, and capitalization were
handl ed automatically?

Wiy not | et your conputer keep house, keeping you
free to wite?

CUT TGO

WHAT IT IS

“ScreenStyle” is a tenplate and style sheet created
specifically for the needs of screenwiters.

The tenplate conforns to the specifications outlined
in The Conplete Guide to Standard Script Formats --
Part |: The Screenplay witten by Hllis Cole, Jr.
and Judith H Haag. These specifications include
mar gi ns, tab settings, and capitalization

requi renents. Certain flourishes have been added to
the tenplate that can be easily altered or elimnated
by the user at his or her discretion.

FADE TO:

“SCREENSTYLE" ISSHAREWARE

“ScreenStyle” is shareware. The author is a working
witer who developed it for his own use over a period

of four years. If you find it useful, please send a
check for US$15.00, or whatever you think it’s worth,
to:

EMVETT LOVERDE
1310 Well esl ey Avenue, Apartnent
214
Los Angeles, California 90025

The author regrets that he cannot provide technical
support over the tel ephone, but is happy to answer
inquiries via regular or electronic mail. His
America Online address is “ECLoverde”.
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DI SSOLVE TO

WORD FOR WINDOWSVERSIONS 1, 2, AND 6

ScreenStyle is a Wrd For Wndows 2.0 docunent.
Therefore, all of its features are avail abl e under
versions 2.0 and 6.0. If conpatibility with

version 1.0 is needed, contact the author and he wl|l
provi de a copy.

SMASH CUT TO:
SCREENSTYLE VERSUS DEDICATED PROGRAMS

ScreenStyle is an alternative to the dedicated
screenplay word processors on the market (i.e.,

“Scriptor”). |Its advantages are that it allows the
user to work in a famliar environnment -- Wrd For
W ndows is one of the nost versatile word processors
ever witten -- and that the user can easily

translate fromone of the Mcrosoft Wird formats to
any ot her should the need ever arise.

The di sadvantage of ScreenStyle in regard to prograns
like “Scriptor” is that the latter contains many
screenpl ay-specific features such as inserting

“CONTI NUED s” and “MORE’ s” where necessary, keeping
track of additions and del etions, and automatically
nunberi ng scenes.

However, it nust be renenbered that few, if any, of
t hose screenpl ay-specific features are appropriate
for use by the aspiring or “spec” screenwiter:
“CONTI NUED s”, “MORE’s”, page addition/deletion
control, and scene nunbering are only to be enpl oyed
when a screenplay is actually in production. To use
these features in a spec script |ooks amateurish.

ScreenStyl e does contain a provision for scene
nunberi ng and renunbering, should the need ever
arise. This feature is described herein.

MATCH CUT TGO

PROPER USE OF SCREENSTYLE
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If ScreenStyle is to be used under Wrd For W ndows,
a wor ki ng know edge of the programis necessary to
make full use of the tenplate’s features and

aut omat i on.

THE SCREENSTYLE DOCUMENT

ScreenStyle itself is an ordinary Wrd docunent
divided into two sections (see the Mcrosoft Wrd
docunentation for an explanation of a “section”).
The docunent is called “ScrenSty. Doc”.

Section 1 contains the title page and all appropriate
information. The title of the screenplay and the
author’ s name are visible upon opening the tenpl ate.
The aut hor’s address, phone nunber, and the version
dat e and/ or number are contained in the First Footer
(see the Mcrosoft Wrd docunentation for an

expl anation of how to access headers and footers).
Placing this information in the footer ensures that
it will remain in the proper place relative to the
bottommargin -- and that it will always appear on
the first page.

| f appropriate, the user may alter the contact
information in the First Footer so that it contains
only his or her phone nunber or the contact
information for the author’s agent or production

conpany.

Section 1 should be no | onger than one page.

Section 2 contains the actual screenplay itself. It
is necessary that it be in a separate section so that
the first page of screenplay text will be Page 1

The margi ns of the ScreenStyl e docunent are w de
enough to acconmodat e t hree-hol e- punch paper as wel |
as scene nunbering. It is very inportant not to
alter the margins, as doing so will cause the
docunent to not conformto proper screenplay fornmat.

The proper font for screenplay use is Courier 12
point. No other typeface should be used. |[If this
font is unavail able on your system obtain and
install it.
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The proper size paper for screenplay use is 8 1/2
inches by 11 inches. No other size paper should be
used.

THE STYLE SHEET

ScreenStyle’'s style sheet is the source of its
automation (see the Mcrosoft Wrd docunentation for
an explanation of style sheets). The styles enpl oyed
have been carefully defined, naned, and tested over a
period of several years.

The user may wi sh to renanme sone of the styles to
suit his or her own work nethods. The author advises
agai nst this, however. Certain style nanes, such as
“Heading 1” or “Normal”, have special properties or
are the basis for other style definitions. Renam ng
styles may interfere with the automation.

O ten-used styles have been assi gned speci al
keystrokes to nmake their application fast and easy.
These keystrokes can be changed, and changi ng t hem
will not interfere with their function, so users are
free to custom ze.

The keystrokes assigned to specific styles are listed
bel ow, in the section “The Styles”.

The style definitions contain margin and tab

settings, line spacing, line justification, typeface
specifications (capitalization, underlining, etc.),

i nt er-paragraph spacing -- even controls over page
breaks. It is very inportant not to alter these
settings, as they conformto standard screenpl ay
format.

PAGINATION

Proper page breaking within the screenplay body is
handl ed by the software. For exanple, the software

will not allow page breaks to occur between a
character’s nane and his or her dial ogue, or between
a scene description (i.e., “INI. BAR - DAY") and the

par agr aph i nmedi ately foll ow ng.

Because of this automation, it is not reconmended
that the user insert “hard” page breaks to pagi nate
t heir screenpl ay.
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| f the user notices, upon printing, that the page

| engt hs are uneven (i.e., some pages contain dial ogue
reachi ng near the bottom margin, while on other pages
t he di al ogue ends hal fway down), it is because the
screenpl ay contai ns huge paragraphs of dial ogue or
scenic description. It is strongly suggested that
the user break up or cut these unw el dy passages --
particularly since many fil m professionals have

adm tted skipping such nonstrosities altogether when
readi ng a script.

CAPI TALI ZATI ON

Capitalization is automatic in several of the
ScreenStyle tenplate styles. Therefore, use of the

“Caps Lock” key is seldom necessary. It is always
preferable to type in upper- and | ower-case -- even
when the resulting text will appear in al

capitals -- because if the screenplay is ever
translated into another formin which such
capitalization is not appropriate, little, if any,
retyping will be necessary.

LI NE SPACI NG

Proper |ine and paragraph spacing is handled by the
styles thensel ves. The author adnoni shes the user to
not use the RETURN key to insert extra space between
par agraphs, as this will likely result in uneven top
mar gi ns.

Several of the styles were created specifically to
end scenes (i.e., “Last Paragraph”, "“Lst Actions”, or
“Sries Last”). These insert the extra space with
which it is proper to end a scene. Use them

THE STYLES

What follows is the nane of each style and a brief
description of its use.

ACTI ONS
This style is used for paragraphs
cont ai ning action and scenic
descriptions. It is automatically
foll owed by the style “Character”.
Its keyboard shortcut is
CTRL+SHI FT+A.
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BY
This style is for the line
contai ning the author’s nanme on
the title page. It is
automatically foll owed by the
style “Normal ”.

CHARACTER
This style is for a character’s
name. It is automatically

foll owed by the style “Di al ogue”.
Its keyboard shortcut is
CTRL+SHI FT+C.

COLUW 1 DI ALOGUE
This style is used for dialogue in
Colum 1 of a sequence of two-
colum dialogue. It is rarely
used. It is automatically
foll owed by the style “Colum
Char acter”.

COLUW 2 DI ALOGUE
This style is used for dialogue in
Colum 2 of a sequence of two-
colum dialogue. It, too, is
rarely used. It is automatically
foll owed by the style “Colum
Char acter”.

COLUWN CHARACTER
This style is used for the
characters’ nanes in a sequence of
t wo- col umm di al ogue. Rarely used.
It is automatically followed by
the style “Colum 1 Di al ogue”.

DI ALOGUE
This style is used for dial ogue.
It is automatically foll owed by
the style “Character” to better
facilitate witing conversations.
Its keyboard shortcut is
CTRL+SHI FT+D.

DI SSOLVE
This style is used for all scene
transitions (i.e., “CUT TOQO ",
“DISSOLVE TO. ", etc.) It is
automatically followed by the
style “Heading 1".
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END
This style is used for “The End”.
It appears, of course, only once
per screenpl ay.

FI RST FOOTER
This style is used for the footer
on the title page of the
screenpl ay.

FOCUS ON
This style is used to indicate
that a person or object is to be
hi ghl i ghted on canmera. See the
ScreenStyle tenplate for an
exanple. This style is
automatically foll owed by the
style “Actions”. Its keyboard
shortcut is CTRL+SH FT+F.

FOOTER
This style is used for the footer
of every page save the title page.
However, since standard screenpl ay
format does not call for any
footers, the style is sel dom used.

HEADER
This style is used for the header
t hat runs throughout the
screenpl ay.

HEADI NG 1
This style is used for scene
headi ngs. A tab should al ways be
inserted at the left margin in
order to acconmpbdate scene
nunberi ng that may be inserted
into the screenplay later. The
style is so naned to allow it to
be nore easily mani pulated in
M crosoft Wrd's Qutline View, as
will be explained later in this
docunent. It is automatically
foll owed by the style “Actions”.
Its keyboard shortcut is
CTRL+SHI FT+H.
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HEADI NG 2
This style is used for such
headi ngs as “FADE IN:. ", “FADE

ouT", “BEG N CREDITS’, “ROLL
CREDITS", etc. It differs from
Heading 1 in that it does not
require that a tab be inserted at
the left margin, and in the line
spaci ng above and below it. The
style is so naned to allow it to
be mani pulated in Mcrosoft Wrd' s
Qutline View. It is automatically
foll owed by the style “Heading 1”
because such headings tend to be
fol |l oned by scene headi ngs.

LAST DI ALOGUE
This style is used when a
par agr aph of di al ogue ends a

scene. It contains the extra
spaci ng appropriate in such
situations. It is automatically

foll owed by the style “Heading 1”
to facilitate beginning a new
scene. |Its keyboard shortcut is
CTRL+SHI FT+L.

LI NE ACTI ONS
This style is used when a di al ogue
nodi fier (i.e., “angrily”) or an
action (i.e., “rises and opens
wi ndow’) is inserted into a line
of dialogue. It is automatically
foll owed by the style “Di al ogue”.
Its keyboard shortcut is
CTRL+SHI FT+I .

LST ACTI ONS
This style is used when a
par agr aph of action or scenic

description ends a scene. It
contains the appropriate extra
spacing. It is automatically

foll owed by the style “Heading 1”
to begin a new scene. The awkward
spelling of the style nane is to
accommodat e keyboard shortcuts as
will be explained further in this
docunentation. |Its keyboard
shortcut is CTRL+SH FT+T.
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NORVAL
The Normal style is the base for
all the others. It is very

i mportant that the user not alter
this style in any way, as changes

toit wll likely be reflected
t hroughout the docunent, in every
styl e.

PAGE 1 TI TLE

This style is used on the first
page of the text of the screenplay
(not the title page) where the
title of the screenplay appears in
guotation marks. It is
automatically followed by the
style “Heading 2” in order to ease
insertion of “FADE IN .

PRE FOCUS ON
This is a variation on the
“Actions” style that prevents a
page break from appearing between
it and the paragraph that foll ows.
This style is automatically
foll owed by “Focus On” (see the
ScreenStyle tenplate for an
exanple of this in use). |Its
keyboard shortcut is CTRL+SH FT+R

PRE LI NE ACTI ONS
This is a variation on the
“Di al ogue” style that renoves the
space between it and the paragraph
that follows. This styleis
automatically followed by “Line
Actions” to accommpdat e situations
in which actions are inserted in
the mdst of a character’s
di al ogue. Its keyboard shortcut
is CTRL+SH FT+P.

SERI ES OF SHOTS
This style is used in the
preparation of a “Mntage” or a
“Series of Shots” sequence. See
the description that follows and
the exanple of its use in the
ScreenStyl e tenpl ate.
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SRI ES LAST
This style is used at the end of a
“Series of Shots” sequence. It
contains the appropriate extra
spacing. It is automatically
foll owed by the style “Heading 17
to begin a new scene. The awkward
spelling of the style nane is to
accommodat e keyboard short cuts.

TI TLE PAGE
This style is used for the title
on the title page of the
screenplay. It is automatically
foll owed by the style “By”.

KEYBOARD SHORTCUTS

As stated earlier, the user can change the keyboard
shortcuts that have been assigned to the various

styles -- or assign shortcuts to styles that don't

al ready have them -- as they wish. See the M crosoft
Word docunentation for an explanation of how to do
this.

WORKING IN OUTLINE VIEW

The Qutline view allows the user to viewthe
screenplay in a “collapsed” view for easier editing.
See the Mcrosoft Wrd docunentation for an

expl anation of the Qutline feature.

Since all scene headings use the style “Heading 17,
if, in Qutline view, the user chooses the nunber *1”
in the bar that appears across the top of the w ndow,
only the scene headings thenselves will be visible
(the rest of the text is “collapsed” under the

“headi ngs”). The user can then quickly and easily
rearrange scenes as he or she w shes.

HEADERS AND FOOTERS

The header and footer in Section 1 have been
di scussed previously under “The ScreenStyl e
Document ”.

The header in Section 2 of the ScreenStyle tenplate
contai ns automati c page nunbering and an autonmatic

dating system (“Last Revision: 01/10/03January 10,
2003").
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Page nunbering is, of course, standard, but sone
users may wi sh to renove the dating system Sinply
select it the text and delete it. |If the tab that
pl aces the page nunber on the right is accidentally
deleted as well, sinply retype it.

There is no footer used in Section 2 of the
ScreenStyle tenplate. Proper screenplay format does
not call for the use of footers.

SERIES OF SHOTS

A “Montage” or “Series of Shots” sequence can be
created through the use of the appropriate styles
(“Series of Shots” and “Sries Last”).

“Heading 1” is used to | abel the heading of a
sequence. “Series of Shots” contains the proper

i ndentation specifications -- including a first line
that sticks out a half-inch farther to the left than
the other lines of the paragraph -- for the shot
descriptions thenselves. “Sries Last” contains the
extra space that the | ast paragraph of the sequence
shoul d have following it.

TWO-COLUMN DIALOGUE

On occasion, the user may wish to indicate that two
characters are speaking sinmultaneously to each other,
resulting in tw colums, each of which contains

di al ogue spoken by a separate character.

Wrd For Wndows contains nulti-colum features. The
aut hor does not recommend their use, as they often
require dividing the docunent into nore sections,
which may interfere with page nunbering, pagination,
and header/footer nodifications.

Wrd For Wndows supports tables; therein lies the
best nethod for creating two-columm dial ogue (see the
M crosoft Wrd docunmentation for an expl anati on of

t abl es).

The easi est and qui ckest way to create a two-colum
di al ogue sequence is to select the two-colum

di al ogue table in the ScreenStyle tenplate, copy it
to wherever it’s needed, and replace the sanple

di al ogue and character nanes with the appropriate
mat eri al .
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To delete a table, select the table and a bit of
other text either preceding or following it, then hit
DELETE.

It is recommended that two-colum dial ogue not run
| onger than a short paragraph. Tables can quickly
get unwi el dy, and such sequences are difficult to
watch in a film

SCENE NUMBERING

As nentioned previously, scene nunbering should only
be used when a script is in production. However,
since students and ot her entrepreneurs produce fil ns
daily, the ability to nunber and renunber scenes

sem -automatically is included in ScreenStyle.

Every scene heading (all of which should use the
style “Heading 1”) is preceded by a tab, as can be
seen upon exam nation of the ScreenStyle tenplate
itself. The scene nunber should be at the beginning
of each scene heading line -- to the left of the tab.

The qui ckest nethod of numnbering scenes is to perform
a Search-and- Repl ace (see the Mcrosoft Wrd
docunentation for instructions), searching for every
instance in which a tab appears at the beginning of a
line (search for “"p~t” -- the “~” character is

SHI FT+6) and replacing it with generic nunber, such
as “1".

This operation will result in a “1” being placed at
t he begi nning of every scene head.

To order the scenes properly, the “Bullets and
Nunberi ng” conmand shoul d be used (see the M crosoft
Word docunentation for instructions). Place the
cursor at the first page of the screenplay body,
before the first scene headi ng, execute the “Bullets
and Nunbering” command, indicate for it to start at
“1”, and that it performthe operation on paragraphs
“Only If Already Nunbered” (the programw || assune
the “1's” inserted earlier are a form of paragraph
nunbering). Do not have the programinsert periods
after the nunbers -- properly formatted scene nunbers
do not include peri ods.
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Note that if there are any “Series of Shots”
sequences, their lettering (“A”, “B)”, “C”", etc.)
will interfere with proper scene nunbering -- the
program wi || assume t hese paragraphs are to be
renunbered as well. Therefore, before performng the
“Bul l ets and Nunbering” comand, select the entire
screenplay body up to the “Series of Shots” sequence,
performthe renunbering operation, then select the
screenplay body followi ng the “Series of Shots”
through to the end (or up to the next “Series of
Shots”), performthe renunbering operation (but

i ndicate that the renunbering begin with the correct
scene nunber), and lather, rinse, and repeat.

Unfortunately, the user is only half done. Proper
scene nunbering requires that the nunbers appear in
the right margin as well.

There is a tab stop at the right margin of the scene
headi ngs for insertion of numbers, but putting the
tab and the correct nunber in will need to be

performed manual ly. Wrd For Wndows all ows the user
to create a nmacro to automate this process.

PLEASE REMEMBER YOUR SHAREWARE PAYMENT.

FADE OUT.

THE END



