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“ SCREENSTYLE”

FADE | N:

TVENTY- FI VE WORDS OR LESS

What if properly formatting a screenplay required no
nore thought than a sinple letter -- and page
nunberi ng, page breaks, and capitalization were handl ed
automatical ly?

Way not |et your conputer keep house, keeping you free
to wite?

CUT TGO

VWHAT I T IS

“ScreenStyle” is a tenplate and style sheet created
specifically for the needs of screenwiters.

The tenplate confornms to the specifications outlined in
The Conplete Guide to Standard Script Formats -- Part

|: The Screenplay witten by HIlis Cole, Jr. and
Judith H Haag. These specifications include nmargins,
tab settings, and capitalization requirenents. Certain
fl ouri shes have been added to the tenplate that can be
easily altered or elimnated by the user at his or her
di scretion.

FADE TGO

“SCREENSTYLE” | S SHAREWARE

“ScreenStyle” is shareware. The author is a working

writer who developed it for his own use over a period
of four years. If you find it useful, please send a

check for US$15.00, or whatever you think it’s worth,
to:

EMVETT LOVERDE
1310 Wel |l esl ey Avenue, Apartnent
214
Los Angel es, California 90025

The author regrets that he cannot provide technical
support over the tel ephone, but is happy to answer
inquiries via regular or electronic mail. H's Anmerica
Online and eWrl d addresses are both “ECLoverde”.
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DI SSOLVE TO

WORD FOR MACI NTOSH VERSI ONS 4 AND 5

These are ScreenStyle’'s native formats. Al of the
tenplate’s features are avail abl e under these versions
of Word.

WORD FOR MACI NTOSH VERSI ON 3. X

Al'l of ScreenStyle’' s features save the two-col um

di al ogue settings are avail able under this version of
Wrd (it does not support the tables function). The
aut hor recomends that the user upgrade to Wrd For
Maci nt osh Version 5.

SMASH CUT TGO

SCREENSTYLE VERSUS DEDI CATED PROGRAMS

ScreenStyle is an alternative to the dedi cated
screenpl ay word processors on the market (i.e.,

“Scriptor”). Its advantages are that it allows the
user to work in a famliar environment -- Wrd For
Maci nt osh and Wrd For Wndows are two of the nost
versatile word processors ever witten -- and that the

user can easily translate fromone of the M crosoft
Wrd formats to any other should the need ever arise.

The di sadvantage of ScreenStyle in regard to prograns
like “Scriptor” is that the latter contains nmany
screenpl ay-specific features such as inserting

“CONTI NUED s” and “MORE s” where necessary, keeping
track of additions and del etions, and automatically
nunberi ng scenes.

However, it mnust be renenbered that few, if any, of the
screenpl ay-specific features are appropriate for use by
the aspiring or “spec” screenwiter: “CONTINUED s”,
“MORE s”, addition/deletion control, and scene
nunbering are only to be enpl oyed when a screenplay is
actually in production. To use these features in a
spec script | ooks amateurish.

ScreenStyl e does contain a provision for scene

nunberi ng and renunbering, should the need ever ari se.
This feature is described herein.

MATCH CUT TGO
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PROPER USE OF SCREENSTYLE

If ScreenStyle is to be used under Word For WMaci nt osh,
a wor ki ng knowl edge of the programis necessary to nmake
full use of the tenplate’ s features and autonati on.

THE SCREENSTYLE DOCUMENT

The ScreenStyle tenplate itself is a document divided
into two sections (see the Mcrosoft Wrd docunentation
for an explanation of a “section”).

Section 1 contains the title page and all appropriate
information. The title of the screenplay and the

aut hor’s name are visible upon opening the tenplate.
The aut hor’s address, phone nunber, and the version
date and/or nunmber are contained in the First Footer
(see the Mcrosoft Wrd docunmentation for an

expl anati on of how to access headers and footers).
Placing this information in the footer ensures that it
will remain in the proper place relative to the bottom
margin -- and that it will always appear on the first

page.

If appropriate, the user nmay alter the contact
information in the First Footer so that it contains
only his or her phone nunber or the contact information
for the author’s agent or production conpany.

Section 1 should be no | onger than one page.

Section 2 contains the actual screenplay itself. It is
necessary that it be in a separate section so that the
first page of the screenplay text will be Page 1.

The margi ns of the ScreenStyle docunent are w de enough
t o acconmodat e t hree-hol e-punch paper as well as scene
nunbering. It is very inportant not to alter the

margi ns, as doing so will cause the docunent to not
conformto proper screenplay format.

The proper font for screenplay use is Courier 12 point.
No ot her typeface should be used. |If this font is
unavail abl e on your system obtain and install it.

The proper size paper for screenplay use is 8 1/2
inches by 11 inches. No other size paper should be
used.
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THE STYLE SHEET

ScreenStyle’s style sheet is the source of its
automation (see the Mcrosoft Wrd docunentation for an
expl anation of style sheets). The styles enployed have
been carefully defined, nanmed, and tested over a period
of several years.

The user may wi sh to renane some of the styles to suit
his or her own work nethods. The author advises

agai nst this, however. Certain style nanmes, such as
“Heading 1” or “Normal”, have special properties or are
the basis for other style definitions. Renamng styles
may interfere with the automation.

(Word For Wndows users will be pleased to |earn that
assi gni ng speci al keystrokes to often-used styles wll
not interfere with their function, so they are free to
t ake advantage of this feature.)

The style definitions contain margin and tab settings,

line spacing, line justification, typeface

speci fications (capitalization, underlining, etc.),
i nter-paragraph spacing -- even controls over page
breaks. It is very inportant not to alter these
settings, as they conformto standard screenpl ay
format.

PAG NATI ON

Proper page breaking within the screenplay body is
handl ed by the software. For exanple, the software
will not allow page breaks to occur between a
character’s name and his or her dial ogue, or between a
scene description (i.e., “INT. BAR - DAY") and the

par agraph i nmedi ately foll ow ng.

Because of this automation, it is not reconmended that
the user insert “hard” page breaks to paginate their
screenpl ay.

If the user notices, upon printing, that the page

| engths are uneven (i.e., some pages contain dial ogue
reachi ng near the bottom margin, while on other pages
t he di al ogue ends hal fway down), it is because the
screenpl ay contai ns huge paragraphs of dial ogue or
sceni c description. It is strongly suggested that the
user break up or cut these unw el dy passages --
particularly since many film professionals have

adm tted skipping such nonstrosities altogether when
reading a script.
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CAPI TALI ZATI ON

Capitalization is automatic in several of the
ScreenStyle tenplate styles. Therefore, the “Caps

Lock” key is sel dom necessary. It is always preferable
to type in upper- and | ower-case -- even when the
resulting text will appear in all capitals -- because

if the screenplay is ever translated into another form
in which such capitalization is not appropriate,
little, if any, retyping will be necessary.

LI NE SPACI NG

Proper |ine and paragraph spacing is handl ed by the
styl es thensel ves. The author adnoni shes the user to
not use the RETURN key to insert extra space between
par agraphs, as this will likely result in uneven top
mar gi ns.

Several of the styles were created specifically to end
scenes (i.e., “Last Paragraph”, “Lst Actions”, or
“Sries Last”). These insert the extra space with which
it is proper to end a scene. Use them

THE STYLES

What follows is the name of each style and a bri ef
description of its use.

ACTI ONS
This style is used for paragraphs
contai ning action and scenic
descriptions. It is automatically
followed by the style “Character”.

BY
This style is for the line
containing the author’s nane on the
title page. It is automatically
followed by the style “Nornal”.

CHARACTER
This style is for a character’s
nane. It is automatically followed

by the style “Di al ogue”.
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COLUW 1 DI ALOGUE
This style is used for dialogue in
Colum 1 of a sequence of two-
colum dialogue. It is rarely
used. It is automatically followed
by the style “Colum Character”.

COLUW 2 DI ALOGUE
This style is used for dialogue in
Colum 2 of a sequence of two-
colum dial ogue. It, too, is
rarely used. It is automatically
followed by the style “Colum
Character”.

COLUWN CHARACTER
This style is used for the
characters’ names in a sequence of
t wo- col utm di al ogue. Rarely used.
It is automatically followed by the
style “Colum 1 Di al ogue”.

DI ALOGUE
This style is used for dial ogue.
It is automatically followed by the
style “Character” to better
facilitate witing conversations.

DI SSOLVE
This style is used for all scene
transitions (i.e., “CUT TO ",
“DISSCLVE TO", etc.) It is
automatically followed by the style
“Headi ng 1”.

END
This style is used for “The End”.
It appears, of course, only once
per screenpl ay.

FI RST FOOTER
This style is used for the footer
on the title page of the
screenpl ay.

FOCUS ON
This style is used to indicate that
a person or object is to be
hi ghli ghted on canera. See the
ScreenStyle tenplate for an
exanmple. This style is
automatically followed by the style
“Actions”.
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FOOTER
This style is used for the footer
of every page save the title page.
However, since standard screenpl ay
format does not call for any
footers, the style is sel dom used.

HEADER
This style is used for the header
t hat runs throughout the
screenpl ay.

HEADI NG 1
This style is used for scene
headi ngs. A tab should al ways be
inserted at the left margin in
order to accommpdate scene
nunbering that nmay be inserted into
the screenplay later. The style is
so named to allowit to be nore
easily mani pulated in Mcrosoft
Wrd' s Qutline View, as will be
explained later in this docunent.
It is automatically followed by the
style “Actions”.

HEADI NG 2
This style is used for such
headi ngs as “FADE IN. ", “FADE OQUT",

“BEG N CREDI TS", “ROLL CREDI TS,
etc. It differs fromHeading 1 in
that it does not require that a tab
be inserted at the left margin, and
in the line spacing above and bel ow
it. The style is so naned to all ow
it to be manipulated in Qutline
View It is automatically followed
by the style “Heading 1" because
such headings tend to be foll owed
by scene headi ngs.

LAST DI ALOGUE
This style is used when a paragraph

of dial ogue ends a scene. It
contains the extra spacing
appropriate in such situations. It

is automatically foll owed by the
style “Heading 1” to facilitate
begi nni ng a new scene.
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LI NE ACTI ONS
This style is used when a di al ogue
nodifier (i.e., “angrily”) or an
action (i.e., “rises and opens
wi ndow’) is inserted into a |line of
dialogue. It is automatically

followed by the style “Dial ogue”.

LST ACTI ONS
This style is used when a paragraph
of action or scenic description
ends a scene. It contains the
appropriate extra spacing. It is
automatically followed by the style
“Heading 1” to begin a new scene.
The awkward spelling of the style
nane i s to accomvodat e keyboard
shortcuts as will be expl ai ned
further in this docunentation.

NORMAL
The Normal style is the base for
all the others. It is very

i mportant that the user not alter
this style in any way, as changes
toit will likely be reflected

t hr oughout the document, in every
style.

PAGE 1 TITLE
This style is used on the first
page of the text of the screenplay
(not the title page) where the
title of the screenplay appears in
quotation marks. It is
automatically followed by the style
“Heading 2” in order to ease
insertion of “FADE IN: ".

PRE FOCUS ON
This is a variation on the
“Actions” style that prevents a
page break from appearing between
it and the paragraph that follows.
This style is automatically
foll owed by “Focus On” (see the
ScreenStyle tenplate for an exanple
of this in use).
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PRE LI NE ACTI ONS
This is a variation on the
“Di al ogue” style that renoves the
space between it and the paragraph
that follows. This style is
automatically followed by “Line
Actions” to accomopdate situations
in which actions are inserted in
the m dst of a character’s
di al ogue.

SERI ES OF SHOTS
This style is used in the
preparation of a “Montage” or a
“Series of Shots” sequence. See
t he description that foll ows and
the exanple of its use in the
ScreenStyl e tenpl ate.

SRI ES LAST
This style is used at the end of a
“Series of Shots” sequence. It
contains the appropriate extra
spacing. It is automatically
followed by the style “Heading 1”
to begin a new scene. The awkward
spelling of the style nane is to
accomodat e keyboard shortcuts.

TI TLE PAGE
This style is used for the title on
the title page of the screenplay.
It is automatically followed by the
style “By”.

KEYBOARD SHORTCUTS

Under Word For Macintosh, the user may quickly assign
styl es without using the nouse.

The user presses SH FT+COMVAND+S. The box in the | ower
| eft corner of the wi ndow that usually displays the
page nunmber (or “Num Lock”, if that control is
engaged) turns black and di splays the word “Style”.
Type in the first fewletters of the style you wish to
apply (including spaces, if any), then press RETURN.
That style will be assigned.

An effort was made to avoid duplication in the first
few letters of the styles to facilitate the use of this
feature. Hence, such names as “Sries Last” and “Lst
Actions”.
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WORKI NG | N QUTLI NE VI EW

The Qutline view allows the user to view the screenpl ay
in a “collapsed” view for easier editing. See the

M crosoft Word docunentation for an explanation of the
Qutline feature.

Since all scene headings use the style “Heading 17, if,
in Qutline view, the user chooses the nunber “1” in the
bar that appears across the top of the wi ndow, only the
scene headi ngs thenselves will be visible (the rest of
the text is “collapsed” under the “headings”). The
user can then quickly and easily rearrange scenes as he
or she wi shes.

HEADERS AND FOOTERS

The header and footer in Section 1 have been di scussed
previ ously under “The ScreenStyl e Docunent”.

The header in Section 2 of the ScreenStyle tenplate
contains autonmatic page nunmbering and an automatic
dating system (“Last Revision: February 25, 2002").

Page nunbering is, of course, standard, but sone users
may Wi sh to renove the dating system Sinply select it
the text and delete it. |If the tab that places the
page nunmber on the right is accidentally deleted as
well, sinply retype it.

There is no footer used in Section 2 of the ScreenStyle
tenpl ate. Proper screenplay format does not call for
the use of footers.

SERI ES OF SHOTS

A “Montage” or “Series of Shots” sequence can be
created through the use of the appropriate styles
(“Series of Shots” and “Sries Last”).

“Heading 1" is used to | abel the heading of a sequence.
“Series of Shots” contains the proper indentation
specifications -- including a first line that sticks
out a half-inch farther to the left than the other
lines of the paragraph -- for the shot descriptions

t hensel ves. “Sries Last” contains the extra space that
t he | ast paragraph of the sequence shoul d have
followng it.
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TWO- COLUWN DI ALOGUE

On occasion, the user may wish to indicate that two
characters are speaking sinultaneously to each other,
resulting in two colums, each of which contains

di al ogue spoken by a separate character.

M crosoft Word (all versions) contains nulti-colum
features. The author does not recommend their use, as
they often require dividing the docunent into nore
sections, which may interfere with page nunbering,

pagi nation, and header/footer nodifications.

Word For Macintosh Versions 4 and 5 support tables;
therein lies the best nmethod for creating two-colum

di al ogue (see the Mcrosoft Wrd docunentation for an
expl anation of tables). Wrd For Macintosh Version 3. X
does not support tables.

The easiest and quickest way to create a two-col um

di al ogue sequence is to select the two-colum dial ogue
table in the ScreenStyle tenplate, copy it to wherever
it’s needed, and replace the sanple dial ogue and
character names with the appropriate materi al

To delete a table, select the table and a bit of other
text either preceding or following it, then hit DELETE.

It is recoomended that two-columm dial ogue not run

| onger than a short paragraph. Tables can quickly get
unwi el dy, and such sequences are difficult to watch in
afilm

SCENE NUMBERI NG

As nentioned previously, scene nunbering should only be
used when a script is in production. However, since
students and ot her entrepreneurs produce filnms daily,
the ability to nunmber and renunmber scenes semi -
automatically is included in ScreenStyle.

Every scene heading (all of which should use the style
“Heading 1") is preceded by a tab, as can be seen upon
exam nation of the ScreenStyle tenplate itself. The
scene nunber should be at the begi nning of each scene
heading line -- to the left of the tab.
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The qui ckest and easi est nmethod of nunbering scenes is
to performa Search-and- Repl ace (see the Mcrosoft Wrd
docunentation for instructions), searching for every
instance in which a tab appears at the beginning of a

line (search for “~p~t” -- the “~” character is

SHI FT+6) and replacing it with generic nunber, such as
13 1” .

This operation will result in a “1” being placed at the

begi nni ng of every scene head.

To order the scenes properly, the “Renunber” command
(“Bull ets and Nunbering” in Wrd For Wndows) should be
used (see the Mcrosoft Wrd docunentation for
instructions). Place the cursor at the first page of
t he screenplay body, before the first scene headi ng,
execute the “Renunber” (“Bullets and Nunbering”)
command, indicate for it to start at “1”, and that it
performthe operation on paragraphs “Only If Already
Nurmbered” (the programw ||l assume the “1's” inserted
earlier are a formof paragraph nunbering). Do not
have the programinsert periods after the nunbers --
properly formatted scene nunbers do not include

peri ods.

Note that if there are any “Series of Shots” sequences,
their lettering (“A”, “B)”, “C"”, etc.) wll interfere
with proper scene nunbering -- the programw || assune

t hese paragraphs are to be renunbered as well.
Therefore, before perform ng the “Renunber” comrand
(“Bullets and Nunbering”), select the entire screenplay
body up to the “Series of Shots” sequence, performthe
renunbering operation, then select the screenplay body
followng the “Series of Shots” through to the end (or
up to the next “Series of Shots”), performthe
renunbering operation (but indicate that the
renunbering begin with the correct scene nunber), and

| at her, rinse, and repeat.

Unfortunately, the user is only half done. Proper
scene nunbering requires that the nunbers appear in the
right margin as well.

There is a tab stop at the right margin of the scene
headi ngs for insertion of numbers, but putting the tab

and the correct nunber in will need to be perforned
manual | y.

PLEASE REMEMBER YOUR SHAREWARE PAYMENT.

FADE QUT.
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